TOWN OF SMITHFIELD COMMERCIAL SITE REVIEW APPLICATION

926 VILLAGE ROAD
SMITHFIELD, ME 04978

PHONE: 362-4772    FAX: 362-5650

E-Mail: townoffice@smithfieldmaine.us WEBSITE: www.maine.gov/local
Code Enforcement Officer Ryan Stinneford 207-362-4772
 Email: rstinneford@roadrunner.com
Planning Board

 Jo-Anne Bushey, Chair

David Kincaid, member 
         Merle Salley, alternate
            Yvonne Mitchell, member
           Carroll Bubar, member
         Travis Warren, alternate

 Bruce York, member

Next Meeting Date: Wednesday’s (7:00 PM) ________________________________
Application due two weeks prior to meeting date:  _______________________________
FEE FOR APPLICATION IS: $25.00
ATTENTION APPLICANTS IMPORTANT INFORMATION:

· The Planning Board meets the second Wednesday of each month to review completed written applications for permits for construction in the Shore Land Zones and for all Commercial Businesses, Mobile Home Parks, and/or Subdivision Developments. Applications must be submitted two weeks prior to meeting date.
· Due to limited time, the Planning Board will not review or discuss additional applications or unexpected inquiries after the agenda has been established.  These requests will be deferred until the next meeting.

· No verbal inquiries are accepted. Applicants should review the Smithfield Ordinances in order to assure that their plans conform to all applicable requirements.  Copies are available at the Town Office for purchase.

· The Administrative Assistant is available to assist in completing the forms on a limited basis as her schedule allows. Applicants should call ahead for an appointment. 

(Please see other side for more information) 

· Lot Owners should be present during the Planning Board meeting to answer any questions pertaining to this application.  If owners or their representatives are not present and the board is unable to make a clear determination, the application may be tabled until the next regular meeting.
· Commercial Site Plan Review pertains to new construction, additions, or alterations to any existing structure, the resumption of any use on a continual commercial basis which has been discontinued for at least two (2) years or to any substantial increase or expansion in the volume or intensity of usage.  In all cases where alterations will not significantly change the nature of the intensity of the use, or the exterior dimensions of any existing building, the Planning Board may pass upon the review procedure and waive the Site Plan requirements in order that the project may be expedited.  Once approved, no changes shall be made on the Commercial Site Plan without approval from the Planning Board.

The undersigned applies for a permit for the following use.  Said permit to be issued on the basis of the following information contained within this application.  The applicant hereby certifies that all information and attachments to this application are true and correct.

1.  
APPLICANT

Name



Address



Telephone (Day)
(Eve) __________________


E-Mail (Optional) ______________________________________________________

2.  
OWNER (If Different from Applicant)


Name




Address




Telephone (Day)
(Eve) ___________________________


E-Mail (Optional) _____________________________________________________

3.  Address and Description of Property


Book__________ Page_______________ (Town Office or Registry of Deeds)


Map___________ Lot________________ (Town Office)


Physical Location____________________________________________________

4.
Engineer, Architect, Land Surveyors


Name




Address




Telephone


5.
Address to which all correspondence from the Planning Board should be sent;


Applicant or Owner? _________________________________

6.  
What interest does Applicant have in the parcel to be developed (option, land purchase contract, record ownership, etc.)?



ATTACH DOCUMENTATION OF THIS INTEREST
7.         Use of Property:

a. Existing: __________________________________________________________

____________________________________________________________

b. Proposed: ______________________________________________________________

______________________________________________________________

8.
Property is zoned as (if in a Shoreland zoned area)


9.
Is property part of a subdivision?   Yes ________ No ________

10.       Type of sewage disposal 


(Existing)



(Proposed)


11.       Lot width____________________ Lot Depth



Lot area


12.
Percentage of lot to be occupied by structures


13.
Structures-exterior dimensions


14.
A soils report, identifying soil types and locations of soil test areas.  Based on soil test results, certain modifications of preliminary plan may be required (attach copy of soils report to application).  There shall be at least one soil test per lot.

a.  An application for a Subsurface Wastewater Disposal Permit (HHE-200) may be required.

15.
Indicate the nature of any restrictive covenants that have been placed on the deed.



(ATTACH A COPY OF COVENANTS)

16.       DATA REQUIREMENTS

Site Plan.  Illustrate the following information about your lot and proposed use of the land with a site plan drawn to a scale of 1” = 50’.  The plan isn’t required to be prepared by a surveyor, architect or engineer, but in most cases such expertise will be most helpful.    The plan is required to show the following information unless waived by the Planning Board:

1. ​​____An appropriate place for the signatures of the Planning Board.

2. ____A date, scale, and arrow showing both true and magnetic North.

3.  ____The zoning district where the premises in question is located.

4.  ____All existing and proposed setback dimensions.

5. ____All landscaped areas, fencing, and size and type of plant material upon the premises in question.

6. ____All proposed signs and their size, location, and direction of illumination.

7. ____All existing and/or proposed buildings, if any, with dimensions showing finished grade elevations at all corners and entrances.

8. ____Location of proposed sewage disposal systems.

9. ____All existing contours and proposed finished grade of elevations of the entire site, and the system of drainage proposed to be constructed.  The Planning Board will specify appropriate contour interval.

10. ____The location, Type and size of all existing and proposed catch basins, storm drainage facilities, streams, and watercourses, and all utilities, both above and below the ground.

11. ____The location, type, and size of all pedestrian ways, driveways, fences, retaining walls, parking space areas, and the layouts thereof, together with the dimensions.

12. ____All existing or proposed right-of-way, easements, and other encumbrances, which may affect the premises in question.

13. ____The location, names, and widths of all existing and proposed streets abutting the premises in question.

14. ____The property lines of all abutting properties, including those across the street, together with the names and addresses of the owners as disclosed on the tax maps on file in the Town Offices as of the date of the site plan review application.

15. ____Any and all other information and data necessary for proper review and in conformance with all requirements set forth in the Smithfield Subdivision Review Standards

17.   ATTACHMENTS:

a.  ____Attach a copy of Plumbing Permit (upon approval)

b.  ____Attach a copy of official decisions (or note pending applications) of other Federal, State, or local agencies regarding the use of this property (Site Location Permit, Minimum Lot Size waiver, Subdivision approval, Great Ponds Permit, etc.)

c.  ____Complete building elevation drawings of any proposed structures, to show their height and bulk in relation to other nearby structures.

d.  ____Documentation of applicant’s interest in land.

e.  ____A certified survey map of tract to be developed establishing reference points (may be required).

f.  ____On a separate sheet, attach any supplemental information, or explain any points you feel need clarification.

To the best of my knowledge, all information submitted on this application is true and correct.  All proposed uses will be in conformance with the application

OWNER (S) SIGNATURE: ___________________________________________________




         ___________________________________________________

DATE: _________________________________________

THE FOLLOWING CHECK LIST IS FOR PLANNING BOARD USE ONLY:

CRITERIA AND STANDARDS
The Planning Board in reviewing the plans, drawings, sketches shall utilize the following standards, and other documents required under Data Requirements.  These standards are intended to provide a frame of reference for the applicant in the development of site and building plans as well as a method of review for the Planning Board.  These standards shall be regarded as flexible requirements.  They are intended to encourage creativity, invention, and innovation.

(1)
_____Traffic:  With respect to vehicular and pedestrian circulation (including walkways, interior drives, and parking) special attention shall be given to location and number of access points (especially with respect to intersections, schools, other traffic generators, etc.), general interior circulation, separation of pedestrian and vehicular traffic, and arrangement of parking areas that are adequate, safe, and convenient.

(2)
_____Relation of Proposed Buildings:  Proposed structures shall be related harmoniously to the terrain and to existing buildings in the vicinity that have a visual relationship to the proposed buildings.  The achievement of such relationship may include the enclosure of space in conjunction with other existing buildings or other proposed buildings and the creation of focal points with respect to avenues of approach, terrain features, or other buildings.  Overcrowding of the land or buildings shall be avoided, and safety from fire, flooding and other dangers shall be assured.

(3)
_____Preservation of Landscape:  The landscape shall be preserved in the natural state, insofar as practicable, by minimizing tree and soil removal, and any grade changes shall be in keeping with the general appearance of neighboring developed areas.  In addition, the natural state of all watercourses, swales, floodways, or rights-of-way, shall be maintained as nearly as possible. (To its natural state).

(4)
_____Noise:  Noise shall be required to be muffled so as not to be objectionable due to intermittence, heat frequency, shrillness, or volume.

(5)
_____Odor:  No land use or establishment shall be permitted to produce offensive or harmful odors perceptible beyond their lot lines, measured either at ground or habitable elevation.  The Planning Board shall be reasonable with respect to odors perceptible only for a short duration.  All such activities shall comply with applicable Federal and State regulations.

(6)
_____Glare:  No land use or establishment shall be permitted to produce a strong, dazzling light, or reflection of that light, beyond its lot lines, onto adjacent properties or onto any town way so as to impair the vision of the driver of any vehicle upon that town way.  All such activities shall comply with applicable Federal and State regulations.

(7)
_____Dust, Fumes, Vapors, and Gases:  Emissions of dust, dirt, fly ash fumes, vapors, or gases which could damage human health, animals, vegetation, or property, or which could soil or stain persons or property, at any point beyond the lot line of the commercial or industrial establishment creating that emission, shall be prohibited.  All such activities shall comply with applicable Federal and State regulations.

(8)
_____Utility Services:  Any utility installation shall be located harmoniously in relation to neighboring properties and the site.  The proposed method of sanitary sewage disposal from all buildings shall be indicated.

(9)
_____Storm Water:  Storm water runoff shall be minimized and detained on site, if possible or practicable.  If it is not possible to detain water on site, the drainage shall be designed for adequate disposition of surface water in accordance with standards established by the Planning Board.

(10)   _____Erosion Control:  Erosion of soil and sedimentation of watercourse and water bodies shall be minimized by employing the following "best-managed" practices:

(a)
_____Stripping of vegetation, re-grading, or other development shall be done in such a way so as to minimize erosion.

(b)
_____The duration of exposure of the disturbed area shall be kept to a practical minimum.

(c)
_____Temporary vegetation and/or mulching shall be used to protect exposed critical areas during development.

(d)
_____Permanent (final) vegetation and mechanical erosion control measures in accordance with the standards of the County Soil and Water Conservation District or the Maine Soil and Water Conservation Commission shall be installed as soon as practicable after construction ends.

(e)
_____Until a disturbed area is stabilized; sediment in runoff water shall be trapped by the use of debris basins, sediment basins, silt traps, or other acceptable methods, as determined by the Planning Board.

(f)
_____The top of a cut or the bottom of a fill section shall not be closer than ten (10) feet to an adjoining property, unless otherwise specified by the Planning Board.

(g)
_____During grading operations, methods of dust control shall be employed.

(For official use only - maintain as a permanent record)

Date Received_____________________________ Fee Paid


Date of Action on Application_________________ Approved ________Denied ________

If application denied, reason for denial


If approved, the following conditions and safeguards were prescribed:

_________________________________________________________

Code Enforcement Officer

 Signature & Date (if applicable) ______________________________________  

Planning Board Members

 Signatures & Date: ​​​​​​​​________________________________________ ____________   

                               _________________________________________   ___________

                               _________________________________________    ___________

                                _________________________________________   ___________

                                    __________________________________________________   ______________

                                      ___________________________________________________  ______________
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